Ipnaoxenne N 13__
K Y4eTHOH MOJIUTHKE

4 7% ﬂdﬂ weespbrrey

YrBepxaar: PYKOBO,HHTGJH:§ "&%

Ioso:xeHne 00 IIEKTPOHHBIX JOKYMEHTaX

B cooTBeTcTBHH ¢ mONOKeHHAMH 4. 5 cT. 9, 4. 6 c1. 10 3akona N 402-®3, n. 32 Cranpapra
"KoHIenTyaabHbIE OCHOBEL..", mpuka3oB Munduaa Poccun or 30.03.2015 N 521 u ot 15.04.2021 N 61u
B YupeXIeHHH NPHMEHSETCS CIEAYIOMHMA nops/ok (OPMHPOBaHMA H IPHMEHEHHH [IEPBUYHBIX
(CBOIIHBIX) YYETHBIX IOKYMEHTOB, PETHCTPOB OyXTaJaTepCcKoOro y4era:

1. Ilepuunsie (CBOAHBIE) YUETHBIE JOKYMEHTHI, PETHCTPBI OYXraaTepcKOro ydeTa COCTaBISIOTCS
Ha OyMaXHOM HOcHTelne W (WIM) B BHAE DJIEKTPOHHOIO JOKYMEHTa, IOJAMMCAHHOrO 3JIEKTPOHHOH
TOAHCHIO.

2. Tlepeuunbie (CBOHBIE) YYETHBIE JOKYMEHTBI, PETHCTPHI OyXrajJTepcKoro ydera COCTaBIISIOTCS
110 YHU(pMIUPOBAHHBIM (hOpMaM JTOKYMEHTOB, YTBEPIKICHHBIM:

a) npukazom Mun¢puna Poccun ot 30.03.2015 N 521;

6) npukazom Munduua Poccun ot 15.04.2021 N 61 B penakuuu npukaza Munguna Poccun oT
30.09.2021 roga N 142#;

B) npukazom Munpuna Poccun ot 15.04.2021 N 611 B penaxuuu nprkasza Munpuna Poccun ot
28.06.2022 N 100ms;

r) npukazoM Munduna Poccun ot 15.04.2021 N 611 B pegakuuu npukasa Munduna Poccun ot
07.11.2022 N 1571.

3. Vaudunuposanusie GopMBl JTOKYMEHTOB, yKasaHHele B noamnyHkre "0" m. 2 IlomoxeHus,
IPHMEHSIOTCS B Y Yperk/ICHAH
- ¢ 01.01.2023;

4. Vaudunuposauusie GOpMbI JOKYMEHTOB, YKazaHHble B nojnynkrax "B" u "r" n. 2 [lonoxenus,

IPUMEHSIOTCS B Y UpEIKICHUN
-¢01.01.2024;

5. Jlo HacTyIIeHHsS OpraHH3aIlHOHHO-TEXHUIECKOH BO3MOKHOCTH M TEXHOIOIHYECKOH TOTOBHOCTH
MH(OPMAIIMOHHOM CHCTEMBI, O0OECIeYHBAIONmIECH BeIeHHE OyXTaJTepcKoro ydera B YUPEKICHHH
(cnenuanM3upoOBaHHOTO MPOTPAMMHOIO  IPOAYKTa), (POPMHPOBAHHA 3JIEKTPOHHBIX JOKYMCHTOB,
ocyiiecTBsieTcss GopMUpOBaHHE JOKYMEHTOB, yKa3aHHBIX B I1. 2 llookeHHs, a Takxke JOKYMEHTOB IO
HEYHH(DHUIIHPOBaHHBEIM (opMmaM, yTBepKaeHHBIM [IpminoxenneM N _4_ Kk VYUeTHOH noJMTHKe, Ha
OyMaskHOM HOCHTEJIE.

6. B byxranrepuro nepenaroTcs
- OPHIHHAJIBI;
- KONHH, 3aBepPeHHbIe B YCTAHOBJIEHHOM NOPsI/IKe,

g HpH HAJTHYHH CHCTEMBI JJIEKTPOHHOI'O ﬂOKYMEHTOOSOPOTa MEXOY COTPYIHUKaMH y‘-IpCH{I[eHHH,
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B TOM YHCIIC IPU HATHMYUHN TEXHHUECKONW BO3ZMOKHOCTH OCYILECTBIIATH ANEKTPOHHBINA JOKYMEHTOO0OPOT ¢
COTPYAHUKAMHU YUpEXICHHsI C UCIOJIb30BaHUEM MH(DOPMALIMOHHONW CUCTEMBI, 00ecrieunBaroleii BeaeHne
Oyxranrepckoro yuera B YupexaeHuu (C3/1), corpyanuku YupexaeHusi (OTBETCTBEHHbBIE JIMIla) BIPaBe
IPEJOCTaBIATh B byXranreputo ckaH-KONUU MEPBUYHBIX (CBOJIHBIX) YUETHBIX JOKYMEHTOB, COJAEpMKAILUX
COOCTBEHHOpYYHBIE MOANHUCH (C(HOPMUPOBAHHBIX HA OYMa)KHOM HOCHTEIIE).

CkaH-konMs NMEpBUYHOIO (CBOAHOIO) YYETHOIO JOKYMEHTAa, C(OPMHUPOBAHHOIO Ha OyMa)KHOM
HOCHTEJIE, IIPEJOCTABIAETCS B byXranrepuio B cilydyae OTCYTCTBUSL BO3MOKHOCTH JIULIOM, OTBETCTBEHHBIM
3a (hopMHUpPOBaHUE U (WIM) IPEAOCTaBICHHE JOKYMEHTa Ha OyMa)XXHOM HOCHUTEJIE, CBOEBPEMEHHO IepeiaTh
opuruHai (MOUIMHHUK) T0KyMeHTa B byxranteputo.

OTBETCTBEHHOCTh 32 COOTBETCTBHE CKaH-KOIMHU MOAJUMHHUKY JOKYMEHTa BO3JIaraercs Ha JIMLO,
OTBETCTBEHHOE 3a O(OpMIIEHHE YKa3aHHBIM JOKYMEHTOM (haKTa XO3sIMCTBEHHOM >XU3HM W (Win) 3a
dopmupoBaHue U (WiIM) nepepady Tako ckaH-konuu. Ilepegaya ckaH-KOIMM NEPBHUYHOIO YYETHOI'O
JIOKYMEHTa OCYILIECTBIISIETCSI IIPU YCJIOBUHM €€ MOJANUCAHMS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
COOTBETCTBUE TAKOH CKaH-KOIMHM MOJJIMHHUKY JOKYMEHTa, KBATU()ULUPOBAHHOH 3JIEKTPOHHOM MOAIUCHIO

(DLII).

8. IlpenocraBieHne CKaH-KOIIMM HE OCBOOOXJAE€T OTBETCTBEHHBIX JIUI OT O0OSI3aHHOCTU
OpeIoCTaBUTh B byXranrepuio OpUrHHaJ  MEpBUYHOrO  (CBOJHOTO)  y4YETHOrO  JOKYMEHTAa,
c(OpMHUPOBAHHOTO Ha OyMa)KHOM HOCHTENE, B T€YeHHE 15 paboumx IHEH ¢ MOMEHTa MPEIOCTABICHUS
CKaH-KOIUH TaKOro JJOKYMEHTA.

9. IlpenocraBnenue B byxraiarepuio MHBIX JOKYMEHTOB (CBEIECHUM), HEOOXOIUMBIX /ISl BEAECHUS
OyxranTepckoro y4dera U (HPOPMUPOBAHHS OTYETHOCTH, TAKXKE BO3MOXKHO ITyTEM IEpelavyd CKaH-KOTHU
nokyMmeHTa B CO/] mpu ycinoBuM €€ IoANUCcaHus JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3@ COOTBETCTBUE
TaKOM CKaH-KOMHH MOJJIUHHUKY JOKYMEHTa, KBaJu(UIUPOBAHHOM 31eKTpoHHOU noanuckio (DLIT).

10. B ¢pbopmMe 371€KTpOHHBIX JOKYMEHTOB, OJMUCAHHBIX AIEKTPOHHON MOANUCHI0, TPUHUMAIOTCS K
y4eTy NepBUYHbIE (CBOJHBIC) YUETHBIE TOKYMEHTBI, PETUCTPbl OyXTalTepCKOro y4yera, COCTaBJIEHHBIE 110
YHUPHUIIMPOBAHHBIM (DOpPMaM FJIEKTPOHHBIX IOKYMEHTOB, YTBEP KIEHHBIM:

a) paznenavu 4 u 5 Meroanueckux ykazanuii k npukasy Munduna Poccun ot 30.03.2015 N 52#;

6) nmpukazom Munduna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munduna Poccun ot
30.09.2021 roga N 142#;

B) npukazom Munpuna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munpuna Poccun ot
28.06.2022 N 100mn;

r) npukazom Munduna Poccun ot 15.04.2021 N 61n1 B penakuuu npukaza Munpuna Poccun ot
07.11.2022 N 157=n.

11. [lepexon Ha popMHUpoBaHUE YHUDHUIIMPOBAHHBIX (POPM AIIEKTPOHHBIX JOKYMEHTOB, YKa3aHHBIX
B 1. 10 IlonmoxxkeHus, B BHJE BJIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX AJEKTPOHHOW MOIIHUCHIO,
OCYILECTBIISICTCS 10 (PaKTy TEXHOJIOTHYECKOH TrOTOBHOCTH MH(OPMAITMOHHON CHCTEMBbI, 00ecreunBaroIen
BeJIeHHE OyXTraJITepCKOro y4yeTa B YUpexkIeHUHU (CHelHaTIu3upOBaHHOIO TPOrPaMMHOTO MPOYKTa), HO HE
paHee HACTYIUIEHHs JaThl Hadyaja MPUMEHEHUS B YUpPeXKJIECHUH YHU(PHIMPOBAHHBIX (OPM DIIEKTPOHHBIX
JIOKYMEHTOB corniacHo mil. 3 u 4 [lonoxeHns.

12. O TexXHOJOTrM4eCKOW TOTOBHOCTH (POPMHPOBAHUS YHU(PUIUPOBAHHBIX (OPM 3JIEKTPOHHBIX
JOKYMEHTOB, yka3zaHHbIX B 1. 10 IlonoxeHus, B BHIE DJIEKTPOHHBIX [TOKYMEHTOB byxranrepus
YBEAOMIISIET BCEX COTPYIHUKOB YUpPEXKACHUS, HMEIOLIUX OTHOLIEHHWE K YYeTHBIM IMpoLeaypam u
OTBETCTBEHHBIX 32 0popMIIeHHE (DAKTOB XO3IHCTBEHHOM KU3HU U (OPMHUPOBAHUE U (WJIN) TPEACTABICHUE
B byxranrepuro 10KyMeHTOB (CBEICHMI ), HEOOXOIUMBIX ISl BEJIEHUS OYXTaJTEPCKOTO y4eTa, B TIOPSJIKE,
npeaycMoTpeHHoM . 13 - 15 [Tonoxenus.
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13. YBenomsieHHe O NPUMEHEHUU DJIEKTPOHHBIX JOKYMEHTOB MOXKET (OpMUPOBAaThCA B
OTHOILICHUM KaK OJHOW YHU(DHUIMPOBAHHOW (OPMBI HIEKTPOHHOTO TOKYMEHTA, TaK W HECKOJIBKHX
YHUPUIIUPOBAHHBIX (POPM JIEKTPOHHBIX JOKYMEHTOB.

B VYBenomienun o mpUMEHEHHMH 3JEKTPOHHBIX JOKYMEHTOB JOJDKHA COIEPIKATHCS CIEAyromiast
uHpopmarus:

a) HANMEHOBaHHUE YHU(UIIUPOBAHHOHN (POPMBI AIEKTPOHHOTO JOKYMEHTa 1 KoA (popmel mo OKVY /1;

0) HauMeHoBaHue mpukaza MuHduHa Poccun, KOTOphIM yTBEepKIeHa yHHUIIMpoBaHHas dhopma
AIIEKTPOHHOTO IOKYMEHTA;

B) 1aTa mepexoja Ha (opMUpOBaHHE MEPBUYHOTO (CBOJHOIO) YYETHOIO JOKYMEHTa, pPEerucrpa
OyXraJTepcKOro ydera, COCTABICHHOTO MO YHU(DUIIUPOBAHHOHN (opMe 3JEKTPOHHOTO JOKYMEHTA, B BHJIE
JNEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO JJIEKTPOHHON MOANWCHI0 (JlaTa Hayala T[pPUMEHEHUS
AIIEKTPOHHOTO IOKyMEHTa YHH(PUIIMPOBAHHON (POPMBI).

14. YBenomyieHHEe O TIPUMEHEHUHU DJICKTPOHHBIX JIOKYMEHTOB (DOPMHPYETCS OTBETCTBECHHBIM
COTpyaHUKOM byxranrepuu, noanuceiBaercs [JaBHBIM OyXraiarepoM M HaIpaBiIsIeTCS COTPYIHUKAM
Vupexnenus yepe3s COJ] (mpu HanuuMu) HE MO3AHEE 4eM 3a 15 paboumx AHEW M0 JaThl, yKA3aHHOU B

n_mn

noarn. "B" m. 13 IMomoxxeHust.

15. C VYBenomiieHHEM O MPUMEHEHUU SJEKTPOHHBIX TOKYMEHTOB JOJDKHBI OBITH O3HAKOMIICHBI
COTPYAHUKH YUpEeXKIEHHUs, HMMCEIOIIMe OTHOLICHWE K YYeTHOMY mporeccy Hu (Wiu) oGhOpMIICHUIO
3IEKTPOHHOTO JOKYMEHTa, HHPOpMAIIHs O KOTOPOM COJIEP>KUTCS B Y BEIOMIICHHH.

[Tpu nampaBnenun YBenomieHus uepe3 COJl COTpyIHUK CUMTAETCS O3HAKOMIJIEHHBIM C JIaThl
HaIIpaBJICHUS TAKOTO Y BEJOMIICHUS.

[Ipu OTCYTCTBUH TEXHUYECKON BO3MOXKHOCTH HANPaBUTh COTPYIAHUKY YBeaomieHue uepes COJI
dakT 03HAKOMIIEHHS JOJDKEH OBITh MOATBEPXKIIEH MYTEM MPOCTABICHUS COTPYAHHKOM YUPEXKIEHUS €ro
COOCTBEHHOPYYHOU TMOJMUCH W JaThl O3HAKOMJICHHMSI B JIMCTE O3HAKOMJICHUS K YBEJOMJICHHIO O
NPUMEHEHUU DJIEKTPOHHOTO JOKyMeHTa. [Ipu 3TOM O0O3HAKOMUTH COTPYAHHMKOB HEOOXOJUMO C
COOJTII0ICHHEM CPOKa, YCTAaHOBJICHHOTO B 11. 14 TlonmoxkeHus.

16. IlepBruuHble (CBOJIHBIE) YUETHBIE IOKYMEHTHI, PETUCTPhI OyXraJITEPCKOr0 Y4eTa, COCTaBJICHHBIE
N0 yHU(QUIUPOBAHHBIM (OpMaM INEKTPOHHBIX JOKYMEHTOB, B OTHOIIEHHMM KOTOPHIX ObUIM
chopMUpOBaHbl YBEAOMIIEHHUS O IPUMEHEHUH 3JIEKTPOHHBIX JOKYMEHTOB, C 1aThl, YKa3aHHOM B 1o/i1. "B"
1. 13 Tlonoxenus:

a) He (opMHUPYIOTCSI Ha OYMaKHOM HOCHTEIIE;

0) GopMHUpYIOTCS OTBETCTBEHHBIMU COTPYIHMKAMU YUpPEXKJIEHHS W MNPUHUMAIOTCI K YUYeTy
byxrantepueil B BUJE 3JIEKTPOHHOTO JJOKYMEHTA.

17. B cnywyae mnpenocraBieHuss B bByxrantepuio chopMUPOBAaHHOTO Ha OyMa)XHOM HOCHUTEIE
NEPBUYHOTO (CBOJHOIO) YYETHOTO JIOKYMEHTa, PErucTpa OyXrajJTepCKOro yueTa, COCTaBJIEHHOI'O II0
dbopMe, B OTHOIIEHWU KOTOPOH COTPYIHUKH OBbUIM YBEJOMJIEHBl O TMPUMEHEHUH JJIEKTPOHHBIX
JIOKYMEHTOB, IPH 3TOM Jara (OpMHUPOBAHMSA JOKYMEHTa Ha OyMa)KHOM HOCHTEJE COBMAJIAeT C JATOM,
ykazaHHoi B moan. "B" m. 13 IlomokeHus, Wiau HACTYNHJIA IOCJIE TaKOW NAThl, JOKYMEHT K y4eTy He
npuHuMaercs. JIuiy, oTBETCTBEHHOMY 3a ()OPMHPOBAHUE MPEACTABICHHOTO JOKYMEHTa, HalpaBlIsieTCs
TpeboBanue ['maBHOrOo Oyxramrepa mo ¢opme cornacHo [Ipunmokenwio N4 Kk Hacrosmed YdeTHOH

IIOJIUTHKE.
18. [Ipu ycinoBUM TEXHOJIOTMYECKOH TOTOBHOCTH MH(OPMAIIMOHHOW CHCTEMBI, 00ecreunBaronen

BEICHUE OyXTaJITepCKOro y4yera B YupexaeHuu, (OopMHpPOBATh B BHUJE 3IEKTPOHHOIO JTOKYMEHTA,
MNOJAIMUCAHHOTO 3JEKTPOHHOM MOANMCHIO, IMEpPBUYHBIE (CBOJIHBIE) YUETHBIE JIOKYMEHTBHI, PErHCTPHI
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OyXraJaTepcKoro yuera, COCTaBICHHBIE:

a) Mo yHu(UUIHUPOBaHHBIM (opMaM, YTBEPXKIEHHBIM pazienamu | - 3 Meroauyeckux yka3aHHi K
npukasy Mungpuna Poccun ot 30.03.2015 N 52n;

0) mo HeyHHUPUIUPOBAHHBIM ¢opmam, yTBepkaAeHHbIM [lpunoxkenuem N 4k VYderHou
HOJIUTUKE;

o pemeHuto [7aBHOro OyxrajaTepa MOTYT IPUHHUMAaTbCsd K Y4YeTy B BHUJE DSJIEKTPOHHBIX
JIOKYMEHTOB.

[Tepexon Ha opMupoBaHME JOKYMEHTOB, YKa3aHHBIX B HacToseM MyHKTe IlonoxeHnus, B Buie
AJIEKTPOHHBIX JOKYMEHTOB, OCYILECTBIISIETCS B MOPSIIIKE, IpeycMOTpeHHOM 111. 13 - 17 Ilonoxxenus.

[lepBruuHble (CBOJHBIE) YYETHbIE AOKYMEHTBI, PETHUCTPbl OYXIaJITEpCKOTO Yy4eTa, yKa3aHHbIC B
HacTosmeM MmyHKTe [1o10KeHus, MPUHUMAIOTCS K YUYETy B BHJIE JIEKTPOHHBIX JJOKYMEHTOB IIPH YCIOBUU
UX MOJAINUCAHUS KBATU(UIMPOBAHHON 371eKTpoHHON noanuckio (D) Bcemu nunamu, NoIMUCH KOTOPBIX
npeaycMoTpensl  popmoit moxymenTa. [lommucanme JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM ITyHKTE
[Tonoxenus, npoctoii anekTpoHHoN noanuceto (A1) He nomyckaercs.

19. 1o dakTy TEXHOIOTMYECKOH T'OTOBHOCTH HH(OPMAIIMOHHOM CHCTEMBI, oOOecneunBaroiien
BeJIeHHE OyXrajaTepCcKOro ydera B YUpexKJACHUH (CHENUaTu3UpPOBAHHOTO IMPOTPAMMHOIO MPOIYKTA),
CTPYKTYpPHOE MOJpa3jieneHue (JIM1l0), OTBETCTBEHHOE 3a OpraHu3alMio O0eCHeyeHMs 3JIEKTPOHHBIMU
MOANMCIMU COTPYAHUKOB B YUPEKIEHNUH, O 1aThl, yKazaHHOM B rtoan. "B" 1. 13 IlomoxeHnus, opranusyer
IOJy4eHUEe 3JIEKTPOHHBIX MNojanuced M (wiM) oOecreyuBaeT BCEX COTPYJHHKOB, COCTaBISIOIIUX U
HNOJIMUCHIBAIOIIUX ~ 3JEKTPOHHBIE  JOKYMEHTBI, MPOCTOM 3JeKTpoHHOM moxmuceto (OI) wmnwm
KBAJTM(PULIHUPOBAHHON 35eKTpoHHOU mnoanuckio (DLII) B COOTBETCTBMM C MOPSIKOM, OIpEAeICHHBIM
[Tpuxazom N 61H, a TOJKHOCTHBIX JIML, YTBEPKAAIOIIUX U COTJIACOBBIBAIOIIUX 3JIEKTPOHHBIE IOKYMEHTbI

- KBAIM(QUIMPOBAHHOU AEKTpOHHOM noanuckio (DLIIT).

20. Cotpynnuku byxrantepuu, oTBETCTBEHHbIE 32 (POPMHpPOBAHHE CIPABOYHHUKOB, HEOOXOIMMBIX
JUISL 3aIIOJIHEHUS! 3JIEKTPOHHBIX JOKYMEHTOB, COTJIacylOT ¢ I'JaBHBIM OyXrajaTepoM peKBHU3MTHBIA COCTaB
(MX coaepkaHue) CIIPaBOYHUKOB I KKIOW YHUPHUIMPOBAHHOW (HOPMBI 3JIEKTPOHHOTO JOoKyMeHTa. [1o
TpeboBanuio ['aBHOro Oyxraiarepa COTPYAHUKaMH YUpEXICHHUS (CTPYKTYPHBIMHM MOAPA3IeICHUSIMMU)
JO0JKHA OBITh MpezcTaBieHa HeoOxoaumast 1jst (GOpMHUPOBaHUS CTIPAaBOUYHUKOB HH(popmanus. TpeOoBaHus
['maBHOro Oyxrantepa MoOryT ObITh OG(OPMIEHBI B BHJAE CIY)KEOHBIX 3alMCOK, JOKJIAIHBIX,
MH(GOPMALIMOHHBIX THCEM, a TaKXke B HMHOW (opme, MPEeIyCMOTPEHHOH pErIaMEHTOM BHYTPEHHETO
JOKYMEHTaJIbHOTO o0opoTa VYupexaeHus. I3MeHeHUS U J[IONOJHEHUs B CIPABOYHMKH BHOCSTCA
coTpyaHuKaMu byxrantepuu no mepe HeoOX0JUMOCTH IO COTIIACOBaHUIO ¢ ['TaBHBIM OyXranTepoMm.

4/4


https://internet.garant.ru/document/redirect/70951956/5100
https://internet.garant.ru/document/redirect/70951956/0
https://internet.garant.ru/document/redirect/400766923/0

