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PYKOBOIUTEJISI yUPexKICHUS

1. OpraHu3auusi nepeaayu JOKYMEHTOB M e

OcHOBaHHEM s nepenadyu NOKYMEHTOB U HEJI SABIAECTCS NMPEKpallCHHE MTOJTHOMOY UM PYKOBOIOUTEIA, NMPUKa3 06
OCBOOOXIEHUH OT JOJDKHOCTH PYKOBOOUTEIIA.

led BO3HHKHOBEHUHM OCHOBaHWA, Ha3BaHHOTO B 1. 1.1, u3maercs NpuKa3 O nepeaadye qOKyMEHTOB U OEII. B Hem
YKa3bIBarOTCA:

a) JIMLIO, Nepearomiee TOKYMEHThI U J€ea;

6) NULI0, KOTOPOMY IEPENAIOTCA JOKYMEHTSI M JeNa;

B) [aTa Nepeaayy JOKYMEHTOB H e/ ¥ BpeMs Hauana U TIpeJENbHBIN CPOK TaKoM nepeay;
T) COCTaB KOMHCCHH, CO3J1aBaeMOM JUTs Iepefayy JOKYMEHTOB U e (aJiee - KOMHUCCHA);

1) mepeyeHb MMYIIECTBA H 00S3aTelIbCTB, MOMIEKALIMX MHBEHTAPU3ALMH, U COCTaB MHBEHTApU3aLMOHHOM
KOMHCCHH (€C/IM OH OTIMYAaeTCA OT COCTAaBAa I[IOCTOSIHHO JEHCTBYIOLUEH WMHBEHTApU3ALHMOHHON KOMHCCHH,
CO31aBaeMOM [is epenadyy UMYIIECTBa. ).

B cocraB xomuccHH NMpH CMEHE PYKOBOIMTEINS MOXET BKIHOYAThCS MPEACTABUTENh OPraHa, OCYIIECTBISIOLIETO
(GYHKLMH U IOTHOMOYHS YUPEUTEIS.

Ha BpE€Ms y4acTus B pa60Te KOMHCCHH €€ 4YJIEHBI OCBOOOXIAIOTCS OT MCIIOJMHEHHMSI CBOUX HEMOCPENCTBEHHBIX
JOJDKHOCTHBIX OGHBaHHOCTeﬁ, €CJIM MHOE HE yKa3aHO B MpUKa3e 0 nepenaye MyINecTBa, JOKYMEHTOB U IEII.

IMopsipok nepenayu J0KyMEHTOB H A€
Ilepenaya JOKyMEHTOB U Jie/l HAYMHAETCS C IPOBEJEHNS HHBEHTAPU3ALIHH.

HHBCHTapHBaLlHH TOAJIEKUT BCE MMYIUECTBO, KOTOPOE 3aKPEIIEHO 3a JIMLOM, IEPENarOImIM HMYLICCTBO, Aejia U
JOKYMEHTBI.

HpOBeneHue WHBEHTapu3aluu U O(bOpMJIeHHe €€ pe3yJIbTaTOB OCYLIECTBJIAECTCA B COOTBETCTBUH C HOpﬂJIKOM
NpOBECHUS UHBEHTApHU3aLMH, IIPUBEIECHHBIM paHee B YYETHOU NOJUTHKE YUpEXKOCHHUS.

Hel'IOCpellCTBCHHO TIpH repegave nejl ¥ JOKYMEHTOB OCYLIECTBJIAKTCSA CIICIYHOLIHE JNEUCTBUS:

a) NEpENaroIIee JIMLIO B NMPUCYTCTBUM BCEX YJIEHOB KOMMCCHH AEMOHCTPUPYET NPUHUMAIOLIEMY JIMIly BCE
NnepenaBaeMpi€ TOKYMEHTBI, B TOM YUCIIE: ‘

- YYPEAUTEIbHEIC, PETUCTPALIMOHHEIE U UHbBIE JOKYMEHTHI,
- JIMLICH3WH, CBUIETEJIbCTBA, IATEHTHI U IIp.;
- JOKYMEHThI y‘{eTHOﬁ TIOJINTUKH,

-IJIaH (I)HHaHCOBO-XOSHﬁCTBeHHOﬁ ACATEIBHOCTH, CMETBhI pPacXxonoB YUPEXOCHHA, U OTYEThl O UX
BBIIIOJTHEHUH,

- JMOKYMEHTBI, MONTBEPXCJAIOIIHE DETMCTPALMIO NpaB Ha HENBWKHMMOE HMYLIECTBO, JNOKYMEHTHI O
perucTpauyy (MoCTaHOBKE Ha y4eT) TPAHCTIOPTHBIX CPECTB;

- aKThl PEBU3UH U NIPOBEPOK;
- IUIaH-rpa( UK 3aKyIoK;

- GTaHKM CTPOTOM OTYETHOCTH;



- MaTepuaibl 0 HEIOCTaYaX ¥ XHIEHHUSX, Iepe/laHHbIe U HE NIEPElaHHbIE B NPABOOXPAHMUTENbHbIE OPraHsI;

- IOTOBOPBI C KOHTPareHTaMH, NOCTaBIIMKAMH TOBapOB, PaboT, YCIYT ,B T.9UCIIE C POJUTEIISIMH.

- aKThl CBEPKHM DaCye€TOB C HaJOrOBBIMHM OpraHaMH, KOHTpareHTaMH IO Mepelayd B LEHTPAIM30BAHHYIO
OyXranTepuio;

- IEPBUYHBIE (CBOJHBIE) YYETHBIE JOKYMEHTBI JI0 epejayi B LIEHTPAIM30BAHHYIO OYXTaJITepHIo;

-peecTpsl nepesayu NEPBUYHBIX JOKYMEHTOB B LIEHTPAJIM30BaHHYIO OYXTaTEPHIO;

~TPYIOBBIE JOTOBOPA U COTVIALIEHHSA K HUM.

- UHBIC NOKYMEHTHI,

0) mepejaroiee JIMLO B MPUCYTCTBHH BCEX UNEHOB KOMHUCCHH AEMOHCTPUPYET NPMHUMAIOIMIEMY JIMIY BCIO
MH(OpMALHIO, KOTOpas UMEETCS B 3IEKTPOHHOM BUJIE U MONIEXUT Nepeaaye (Gyxrantepckue 6a3bl, apOIH K HHbIE
CpencTBa JOCTyna K HEOOX0AMMBIM IS pabOThI pecypcaM M mp.);

B) Mepejalollee JIMLIO B MPHCYTCTBHH BCEX UIEHOB KOMMCCHM TEPENAeT NPHHUMAIOUIEMY JHIY BCE
3JIEKTPOHHBIE HOCHUTENH, HEOOXOAUMbIE Ul paboThl, B YaCTHOCTH CepPTU(HKATEI 3JIEKTPOHHON MOMIKCH, a TaKKe
JEMOHCTPUPYET MOPANOK UX MPUMEHEHHUS (ECIIM TO HE CAENAHO PaHEE); :

F) NEpEaroIlee U0 B MPUCYTCTBUM BCEX UYJIEHOB KOMHMCCHH NepeAacT NPpUHUMAKOLIEMY JIMIY KIFOYHA OT
Ceﬁ(l)OB, N€YaTH U ITaMIIbl, YEKOBbIE KHUXKKH U T.II.;

Jl) NepenarIee JaUU0 B MNPUCYTCTBHH BCEX YJIEHOB KOMHCCHM HOBOIOUT [0 NPpUHHUMAKOWIETO JIKMOa
PIHQ)OpMal[PHO 060 Bcex npoGnemax, HEPEIIEHHBIX [ejiaX, BO3MOXHBIX HIH HMEIOUX MECTO NIPETEH3UAX
KOHTPOJIMPYIOLIUX OPraHOB ¥ MHBIX aHAJIOTUYHBIX BOIpoOcCax,

€) TmpH HeoOXONMMOCTH Tepefaiollee JMLO AaeT TMOSACHEHHA IO JHOGOMY M3 IepeaaBaeMbIX
(meMOHCTpHpYeMBIX B NpOLIECCE Tepeadn) I0KyMEHTOB, HH(OPMALHMH, NpeaMeToB. IIpefocTaBneHre NOSCHE I
110 J06OMy BOMPOCY NPUHUMAFOLLETO JIULA ¥ (WTH) YeHa KOMUCCHH 063aTeNbHO.

ITo pesynbraTam nepenauu nex1 4 JOKYMEHTOB COCTABIAETCS aKT-NIEPENAUH [0 (bopmMe, NpUBEIEHHON B NPUIIOKEHNH
K HacToseMy ITopsaky.

B akte oTpaxaeTcs kaxmoe NelCTBHE, OCYIECTBIEHHOE MDY MEpeNaye, a TAKKE BCE JOKYMEHTH, KOTOpBIEe ObLIH
nepeaaHs! (IIPOAEMOHCTPHPOBAHEI) B MPOLIECCE NEPENAYH.

B akre OTPaXarTCA BCE CYILIECTBEHHBIE HENOCTAaTKH U HapylweHus: B OpraHu3aluu pa60Tm 0 BEOCHUIO y4YeTa,
BBISIBJICHHBIE B IIpOLIECCE NIEpenayu JOKYMEHTOB U €Il.

AKT cocTaBiseTcs B ABYX SK3E€MIUIsIpax (s NEPEAAIIEr0 U NMPHUHUMAKOIIET O), NOAMNHUCBEIBACTCS IEpenaroliuM
JIMLIOM, MPUHUMAOLIKM JIMLIOM ¥ BCEMU WieHaMu Komuccuu. OTka3 oT NOATHCAaHUA aKTa HE NIOIyCKaEeTCs.

Kaxnoe w3 nuu, MoAmMCHIBAIOLIMX aKT, UMEET NPaBO BHECTH B HETO BCE AOTONHEHUS (lpuMeyanus), KOTophie
COYTET = HYXHBIM, a Taioké MNPUBECTH PEKOMEHIAUMM W TpPEMVIOKEHHs. Bce [OMONHeHHs, mpuMeuaHus,
PEKOMCHMaLMK 1 NPE/IOKEHUA U3J1araloTCA B CAMOM aKTe, a NPH MX 3HAYMTENILHOM 06beMe - Ha OTAENBHOM JIUCTE.
B rmocnennem cmyuae mpu moamucamuu Jenaercs otmerka " JONONHeHHS (IpuMeyaHus, peKOMEHIALMH,
HPETOXKEHHS) IPUIIararoTcs" .



